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QUYET PINH

Ban hanh Quy ché thi va kiém tra ciia Trwomg Dai hoc Xéy dung Mién Trung

HIEU TRUONG TRUONG PAI HQC XAY DUNG MIEN TRUNG

Cin ¢ Quyét dinh ban hanh Van ban hgp nhat s6 17/VBHN-BGDDT ngay
15/5/2014 cta B trudng Bé Gido duc va Dao tao vé viéc ban hanh Quy ché dao tao
dai hoc va cao déng hé chinh quy theo hé thng tin chi;

Cin ctt Quyét dinh sé 243/QD-DHXDMT ngay 24/5/2016 cua Hiéu trudng
Trudmg Pai hoe Xay dyng Mién Trung ban hanh Quy ché dao tao trinh d9, cao déng
chinh quy theo h¢ théng tin chi cia Trudng Pai hoc Xay dyng Mién Trung;

Xét d& nghi ciia Ong Trudng phong Khéo thi va Ddm béo chét lugng,

QUYET PINH:
Pidu 1. Ban hanh kém theo Quyét dinh nay: “Quy ché thi va kiém tra clia Trudng Dai
hoc X4y dung Mién Trung”.

Didu 2. Quy ché nay ¢6 hiéu luc ké tir ngay ky. Quyét dinh nay thay thé Quyét dinh s&

492/QD-DHXDMT ngay 21/10/2015 ban hanh Quy ché thi va kiém tra.

Pidu 3. Céc ong (bd) Trudng céc phong, khoa, Gidm ddc trung tam, can bd, gidng
vién, sinh vién trong Nha trudng chiju trach nhiém thi hanh Quyét dinh na‘ly.__/./‘ff'f

Noi nhin: “HIEU TRU@

- Ban Giam hiéu;
- Nhur didu 3; f AITHC
fol XAy DUNG

- Lwu VT, KT&PBCL. \ AY [ |
MIEN TRUN
\\ | .
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ché thiva kiém tra cia Trudong Pai hoc Xy dyng Mién Trung
(Ban hanh kém theo Quyét dinh s65J/OD-DHXDMT ngay/575/2018)

QUY CHE

CHUONG L QUY PINH CHUNG

Piéu 1. Pham vi didu chinh va di twong 4p dung

1. Pham vi diéu chinh

Vin ban ndy quy dinh viéc 8 chirc kidm tra va thi két thuc cac hoc phédn clia
Trudng Pai hoc Xay dung Mién Trung, bao gdm: kiém tra gifta ky; chudn bi cho ky thi;
dbi tuong va diéu kién dy thi; trach nhiém cla can bg coi thi (CBCT); trach nhiém cua
thi sinh; cong tic d& thi; t& chitc coi thi; 6 chirc chdm thi, phtic khao; thanh tra, xit Iy cac
su cb bét thuong va xir Iy vi pham.

2. Déi tuong 4p dung

Quy ché nay 4p dung d6i v6i can b, gidng vién, sinh vién béc dai hoc cua Truong
Dai hoc Xay dung Mién Trung.

Pidu 2. Kiém tra giita hoc phin

Kiém tra gitta hoc phin do cac khoa quéan ly chuyén mén va giang vién phu trach
hoc phéan chil dong thuc hién, thoi gian kiém tra va hinh thirc kiém tra theo dé cuong chi
tiét hoc phén hién hanh ctia Trudng Pai hoc Xay dung Mién Trung.

Pidu 3. Pidu kién du thi két thic hgc phan

1. Véng hoc khéng qué 20% sb tiét theo d& cuong ctia hoc phén;

2. Hoan thanh viée dong hoc phi theo quy dinh hién hanh ctia Nha truong.

Riéng cdc sinh vién hoc cai thién thuc hién theo Quy ché hoc cdi thién hién hanh

ctta Truwong Dai hoc Xdy dung Mién Trung.

CHUONG II. TRACH NHIEM CAC BEN PHOI HQP TO CHUC THI

Pidu 4. Trach nhiém ciia cic don vi va c4 nhén trong qua trinh to chire thi

1. Phong Quan ly Dao tao

a. Lap k& hoach thi cu thé vé thor gian, dia diém, danh sich CBCT, can bo giam st
thi (CBGS) va ding trén website Nha truong, giri cho bd phin Khéo thi mdt ban in ¢
chit ky xac nhén ctia cén bd lam ké hoach:

M&i phong thi b6 tri 02 CBCT;

M3i CBGS giam sat tir 03 dén 10 phong thi, CBGS phai 1a Truong/ Phé don vi.
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b. Xy dung mau “Bang diém qua trinh — danh sach dy thi két thic hoc phan” trén
phén mém quan 1y dao tao (QLDT) ctia Nha truong;

c. Cdp nhét kip thoi danh sach 16p hoc phan vao phdn mém QLDT; (k& ca nhitng
sinh vién dang ky hoc cai thién theo 16p, sinh vién ¢6 quyét dinh vao 16p,...) han cubi 1a
tudn thit 4 tinh tir ddu mdi hoc ky; nhitng truomg hop thay di sau han cudi thi Phong
QLDT c6 trach nhiém cdp nhat vao phin mém QLDT ddng thoi bao cho céc khoa quan
Iy sinh vién va cac bd phan lién quan bang dudong email.

d. Trudmg hop phat sinh khéc nhu: ma hoc phin cai thién khac méa hoc phan sinh
vién da hoc, s8 tin chi hoc phin ci thién khéc s tin chi hoc phan sinh vién da hoc... thi
cac khoa quéan ly sinh vién phdi hgp vdi Phong QLDT xit ly va bdo cho cic bé phén
khdc c6 lién quan dé t6 chire hoc va thi kip thai.

e. B6 sung CBCT, CBGS cho trudng hop ¢6 su thay dbi so vai ké hoach (su thay
dbi CBCT, CBGS do c6 quyét dinh ctia Ban Gidm hiéu didu dong di cong tac).

2. Céc khoa quan ly sinh vién

a. G tap tin (file) “Bang diém qua trinh — danh sach du thi két thuc hoc phan” cho
giang vién gidng day hoc phén sau khi Phong QLDT hoan tit viéc ding ky hoc phan ctia
sinh vién;

b. Gui lai gidng vién giang day hoc phin file “Béang diém qu4 trinh — danh sach dy
thi két thic hoc phém” khi nhén duoc sy cdp nhét tr Phong Quan ly dao tao;

¢. Nhén ban in ¢6 ky tén xdc nhén va tdp tin (file) “Bang diém qua trinh — danh
sach du thi két thic hoc phan” cta gidng vién; kiém tra tinh hop 1é cta “Bang diém qua
trinh — danh sach dy thi két thic hoc phin” va nhdp diém danh gia b phan vao phan
mém quan ly dao tao; ky xdc nhan vao “Bang diém qua trinh — danh sach du thi két thic
hoc phan” va giri vé Phong K T&PBCL it nhét 02 ngay (48h) trude ngay thi;

d. Nhéan bai thi tir phong KT&DBCL va giao cho céc Bd mén quan ly hoc phéan
phén céng giang vién chim;

e. Cong b diém thi cho sinh vién khong mudn qua 01 ngy ké tir khi nhan bang
diém tir phong KT&PBCL.

3. Giang vién

a. Nhan tap tin (file) “Bang diém qué trinh — danh séch du thi két thuc hoc phan” tir
céc khoa quan ly sinh vién dé quan ly 16p hoc phén;

b. Dién diy di cdc muc theo quy dinh cta Qui ché hoc vu theo hé théng tin chi
hién hanh cta Truong Pai hoc Xy dung Mién Trung vio “Bang diém qua trinh — danh
sach dy thi két thic hoc phan”; danh d4u nhitng trudng hop sinh vién khong da diéu kién
du thi va ky xé4c nhan vao cudi danh sach; ky xdc nhan bén canh nhiing trudng hop chinh
stra. Giang vién ghi chu nhiing truomg hop thay d6i so véi danh sach ban dau nhu sinh
vién didng ky hoc cai thién theo 16p hodc ¢ quyét dinh vao 16p hoe, thoi han mudn nhat
1a 03 ngay trudce khi thi;



c. Gli vé& khoa quéan ly sinh vién ban in ¢6 ky tén va file “Bang diém qua trinh —
danh sach dy thi két thic hoc phin”, ddng thoi nop kem theo “Phiéu diém” cla céc
trudong hop sinh vién hoc cai thién theo lop (néu co);

d. Chém bai va tra didm dang quy dinh, chdm nhét 1a 10 ngay sau khi nhén bai tr
Phong KT&DBCL.

4. Phong Khao thi va Pam bao chét lrong

a. Sao in “Bang diém qud trinh — danh sach dy thi két thtic hoc phan” do céc khoa
quan 1y sinh vién ndp dé t chuc thi;

b. Phan cong CBCT, CBGS phuc vu cong tac thi theo ké hoach;

c. Cit phéch, giao bai thi cho khoa quén ly sinh vién, muén nhét 14 sau khi thi 03
ngay;

d. Rép phéch, vao diém, giri bang diém v& khoa quan 1y sinh vién muén nhét 1a sau
khi nhan bai thi d chdm 03 ngay;

e. Sao in “Bang diém qua trinh — danh séch duy thi két thuc hoc phan” da vao diém
luu trit;

g. Giai quyét phic khéo cho thi sinh va hru trit hd so.

Piéu 5. Nhiém vu ctia c4n bj coi thi

1. Cé miit tai Phong KT&DBCL trude gidr thi, xem lich phén céng vao phong thi,
nhén dé thi, gidy thi, giéy nhép lén phong thi;

2. Ghi s6 bao danh 1én ban, goi ting thi sinh vao phong thi, kiém tra thé sinh vién.
(Néu khong cd thé sinh vién thi yéu cdu xudt trinh gidy 10 tiy than c¢é ddan dnh nhie:
CMND, gidy phép ldi xe, bang tén, gidy chitng nhdn ciia phong Cong tac hoc sinh - sinh
vién...). Céc truong hgp khong co gidy tor tiry thén thi yéu cdu CBCT lap bin cam doan
theo mAu kém theo; kiém tra cac vat dung thi sinh mang vao phong thi;

3. Phd bién, nhic nhd thi sinh thye hién ndi quy thi;

4. Phat gidly thi, gidy nhap, m& phong bi dung dé thi, phat dé thi hogc chép dé thi
1én bang, Néu thiéu d? thi phai b4o cho CBGS hogc bao trye tiép cho Phong KT&DBCL
xu ly;

5. Truong hop thi tric nghiém trén gidy, CBCT huéng dan thi sinh tw ghi ma dé thi
vao bing “Bang diém qué trinh — danh sach du thi két thic hoc phan” va trén gidy thi
(theo mau KT-02);

6. Sau khi thi sinh ghi cac myc thong tin vao gidy thi, gidy nhap: md dé thi, sé bdo
danh,...CBCT ky vao gidy lam bai, gidy nhap. Tuyét déi khéng dweoc ky gidy thi khi thi
sinh chiea ghi day dii thong tin,

7. Trong gid coi thi, CBCT khong dugc bo ra ngoai phong thi, khong dugce lam
viée riéng, khéng dugc mang theo dién thoai vao phong thi, mft ngudi bao quat tu dau
phong dén cudi phong, mot ngudi bao quat tir cudi phong dén diu phong;

8. Khong dugc giup do thi sinh dudi bét ky hinh thic nao, khong duge gidi thich
d8 thi, néu thi sinh c6 thic méc thi CBCT bdo cho CBGS hodc Phong KT&DBCL xtr Iy
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9. Truemg hop thi tréc nghiém, thi sinh chi duoc phép nop bai khi hét thoi gian thi.
Trudng hop thi tw ludn, thi sinh c6 thé nop bai sau khi hét 2 phan 3 thoi gian lam bai cta
budi thi. Phai ndp bai thi kém theo dé thi, gidy nhép trude khi ra khoi phong thi. Khong
cho phép thi sinh ra ngoai trong khi thi, néu bj ém dau bat thudmg hodc ¢6 nhu cAu chinh
déng nhat thiét tam thoi ra khoi phong thi thi CBCT thi hai ¢é trach nhi¢m gidp thi sinh
ra ngoai phong thi va bdo véi CBGS xtt ly;

10. X ly va I4p bién ban thi sinh vi pham quy ché thi (néu c6). Trong bién ban ghi
r& ndi dung vi pham, dé nghi hinh thirc xi Iy, yéu cau thi sinh ky vao bién ban. Néu thi
sinh khéng ky bién ban thi hai CBCT va mét thi sinh trong phong thi ky vao bién ban,
ddng thoi kém theo tang vit;

11. Trudce khi hét gio 1am bai 15 phit, thong béo cho thi sinh biét;

12. Khi hét gitr 1am bai, goi tén 1an luot thi sinh 1én ndp bai, yéu cu thi sinh ghi ro
s6 lugng to gidy bai lam da ndp, kidm tra lai ma dé thi da ghi trén “Béang diém qué trinh
— danh sach du thi két thuc hoc phé“m” va ky xéc nhén. Sép xép bai thi theo thit tu s6 béo
danh tir nho dén 16mn;

13. Hét gio thi, ban giao bai thi, gidy thi, c4c bién ban xir Iy va céc loai gidy thira
v& Phong KT&DBCL; Khi ban giao bai thi phai ghi 15 tong s6 bai thi d nop, tdng s6 tor
gidy thi dd lam, cac bién ban xu 1y, tang vt vi pham va ky xdc nhén.

Diéu 6. Nhiém vu ciia cin bé giam sat, doan kiém tra thi

1. Nhiém vu ctia can bd gidm sat thi

a. C6 mt tai Phong KT&DBCL trude lic thi d& giam sat viée giao nhan dé thi,
gidy thi va biét duoc vi trf thuc t& giam sat;

b. Giam sét vic thuc hién chire trach, nhiém vu cia CBCT, cac thanh vién khéc
lam viée tai diém thi va viéc lam bai cua thi sinh; khong roi vi tri trong qua trinh gidm
sat;

c. Kip thoi nhdc nhé CBCT va 1dp bién ban néu CBCT vi pham quy ché thi;

d. Yéu cdu CBCT lap bién ban thi sinh vi pham quy ché thi (néu cé);

e. Phoi hop v6i bo phan Thanh tra trong viée gidm sét, kiém tra va xit Iy vi pham;

g. Giam sét viéc giao nhén bai thi tai phong KT&DPBCL cubi gior thi, ghi nhan xét
vao sb gidm sat (tinh hinh lam bai, CBCT,...).

2. Nhiém vu ctia doan kiém tra thi

a. Bo phén Thanh tra va Pam bao chit luong thudc Phong KT&DPBCL chiu tréch
nhiém thanh tra cc ky thi két thic hoc phn;

b. Cac Doan Thanh tra thi duge Ban Gidm hiéu thanh 14p dé thanh tra céc ky thi do
Nha truong t6 chic;

c¢. Thanh tra thi ¢6 nhiém vu:

- Kiém tra cong tac in sao dé thi, coi thi va giai quyét khiéu nai, t cdo;

- Kiém tra phong thi, ban ghé, 4nh séng va viéc bé tri cac phong thi;

- Giam sat quy trinh giao, nhan dé thi, dam bao theo daung quy dinh;

4



- Giam sat viéc thue hién nhiém vy cia CBCT va cén b giam sat nhim ngdn chan
kip thoi céc vi pham quy ché thi;

- Kiém tra viéc thuc hién quy ché ctia thi sinh;

- Gidm sét quy trinh thu bai, giao, nhén, bao quén bai thi;

- Gidm sat viéc xt Iy vi pham quy ché thi dbi véi cac ddi tugng tham gia ky thi;

- Kiém tra viéc chAm phiic khao bai thi.

Piéu 7. Nhiém vu ciia thi sinh

1. Hoan thanh viéc ndp hoc phi theo dung quy dinh ctia Nha truong;

2. Thi sinh phai ¢6 mit tai phong thi ding ngay gi¢ theo ké hoach;

3. Xudt trinh thé sinh vién truée khi vao phong thi. Néu thi sinh dén chdm qué 15
phut sau khi boc dé, thi khong dugce du thi. Truong hop mét the, thi sinh phai xuat trinh
gidy to tiy than c6 dén anh nhw: CMND, gidy phép 14i xe, bang tén, gidy chimg nhan
ctia phong Cong tac hoc sinh - sinh vién ...). Cdc truong hop khong c6 gidy to tiy than
thi phai lam gidy cam doan; 7

4. Khi vao phong thi, thi sinh phai tuéin thu cdc quy dinh sau day:

a. Khong duge mang theo dién thogi di djpng vao phong thi;

b. Ngdi dung s6 bédo danh da quy dinh;

¢. Khong mang tai lidu vao phong thi (néu dé thi khong cho sit dung tai liéu);

d. Xem xét xung quanh vi tri ngdi, néu thy co gidy to gi khac phai ndp cho CBCT;

¢. Dién ddy dii thong tin trén gidy thi va gidy nhap;

g. Khong danh d4u hodc 1am ky hiéu riéng trén bai lam;

h. Bai 1am khéng duge nhau nat;

i. Khong dugc lam bai bang hai thir muc hodc myc do. Nhitng dé thi co yéu cAu v&
hinh thi ¢6 thé duoc st dung bit chi ¢ thé hién;

k. Khéng duge dung bt xoa trén bai lam;

1. Chi dugc dung thude gach chéo céc ph?m viét, v& hong;

m. Khong duge xem bai ctia nguoi khac, khdng dugce trao doi v kién hoac tai liéu
khi 1am bai. Phai gift trat tu trong phong thi. Néu can hoi CBCT diéu gi phai hoi cong
khai;

n. Phai ngimg 1am bai khi hét thoi gian thi. Nop bai va ky tén xéc nhan vao danh
sédch theo yéu cau ctia CBCT;

0. Chi duge ra khoi phong thi khi:

- D4 ndp bai thi sau 2/3 thoi gian 1am bai (ddi voi dé thi tw luén) dong thai nop dé
thi, gidy nhap cho CBCT;

- Om dau dot xuét (do CBCT xu ly).



CHUONG III. QUAN LY TO CHUC THI

Diéu 8. Hinh thirc va thoi gian thi

Hinh thire thi va thoi gian thi do bd mon, khoa dé xuit; Hiéu Trudng quyét dinh va
céng bé tir ddu ndm hoc cho ngudi hoe bidt (khong duge thay dbi trong nidm hoc do);

Diéu 9. Ra dé thi hét hoc phén

1. Cac b6 mdn phai xay dung ngan hang dé thi cho tat ca céc hoc ph?m thudc bd
mon giang day;

2. Nhitng hoc phin chua cé ngn hang dé thi, T rudng by mon phan cong cho giang
vién trong bo mon ra dé thi. Giang vién ra d& thi phai 1a nguoi da giang day hoc phin do
va ¢6 chuyén mon vitng vang;

3. Cac bo mén phai xay dung co cdu dé thi hop Iy dam bao ¢6 thé kiém tra danh
gia dugc kién thirc, ning luc, thai do ctia ngudi hoc.

Diéu 10. Yéu ciu dbi voi dé thi va d4p 4n

1. Yéu cau déi véi dé thi

~ a. S6 lugng dé thi cho mdi 14n thi qui dinh nhu sau:

- Thi ty luan: 01 d&;

- Thi tric nghi¢m: it nhit 1a 04 ma d& duoc tron tir 01 d& géc.

b. Hinh thirc trinh bay cta dé thi: |

- D& thi trinh bay trén khd gidy A4, Font chit Times New Roman. D& tu luin sir
dung c@ chit 12-13, dé thi trdc nghiém sir dung c& chit 10-11;

- Néu dé thi c6 2 trang thi in trén 2 mit ciia mot to gidy, c6 danh sé thir tw trang
gidy, ghi chii s& luong trang gidy ctia dé thi;

- Trén d& thi tu ludn phai dién day du thong tin theo mau K'T-01.

2. Yéu cAu dbi véi dap an

a. Trén dép &n phdi dién ddy du théng tin theo mAu KT-01 va phai danh sb thi tu
trang;

b. Phan rd diém chi tiét cdc ¥ trong ddp 4n cua cac cdu hoi tur ludn khong qua 0,5
diém;

c. Dap én d& thi tric nghiém lam theo timg ma dé, ghi 15 mirc phin rd diém chi tiét
cua tng cau.

Diéu 11. Duyét, quan ly d thi va dap 4n

1. Duyét dé thi va dép 4n

a. Truong BO mdn c6 trach nhiém duyét d& thi va dép 4n. Trén dé thi va dap 4n
phai co chit ky cta gie’ing vién ra dé thi, Truéng bd mon. Truong hgp Trudng bd mon la
ngudi ra dé thi thi pho Trudng bd mon duyét dé thi; néu bd mon khong cé pho Trudng
bd mdn thi 1anh dao don vi duyét dé thi va dap an.

Trén dé thi va dap an phai ¢6 chit ky x4c nhéan cia ngudi ra d& va nguoi duyét dé.
Néu dé xdy ra sai s6t trong dé thi va ddp an thi ngudi ra dé va nguoi duyét dé chiu trach
nhiém nhu nhau.



b. Céc truong hgp khéac phai xin y kién chi dao ctia Ban Giam hiéu.

2. Quén Iy d8 thi va dép 4n

Giang vién ra d& thi va dép én truc tiép trinh ky duyét va giri d&, dép an vé Phong
KT&DBCL trudc ngay thi it nht 02 ngdy (48h). Tat ca d& thi va dap én do Phong
KT&PBCL quén ly va bdo mat theo ding quy dinh;

Hiéu Trudng, Phé Hi¢u trudng phu trach dao tao, Trudng phong KT&PBCL thye
hién quyén kiém tra, gidm st viéc bao mat dé thi.

Piéu 12. Nhin ban dé thi

Phong KT&DBCL c6 nhiém vu sao in, dong goi d2 thi theo k& hoach va bao mét

theo quy dinh. '

Piéu 13. T6 chirc thi

1. M3i hoc ky Nha truong tb chite tir 01 dén 02 dot thi ty theo bac dao tao va mot
sb hoc phén dic thu cua nganh dao tao;

2. Viée b tri CBCT, CBGS do Phong QLDT phdi hop véi Phong KT&DBCL thuce
hién; .. .
3. Cong tac gidm sat chung trong qua trinh t4 chire thi do doan kidm tra k¥ thi két
thiic hoc phdn duge Hidu trudng quyét dinh chiu trich nhi¢m.

Pidu 14. Cich d4nh gia diém thi hoc phan

Theo quy dinh ctia Quy ché hoc vu theo hé théng tin chi hién hanh cua Truong Dai
hoc Xay dung Mién Trung.

Pidu 15. Quén Iy bai thi, chim thi, cong bd két qua thi

1. Xt Iy phach bai thi

Phong KT&DBCL nhén bai thi va tb chirc 1am phéch truée khi chdm va rap phéch
sau khi cham.

2. Chém thi

a. Truéng bd moén phan cong giang vieén ch&m thi cac hoc phan do bd mon quan 1y;

b. Hinh thirc thi vén dép b tri 02 giang vién dé dong thoi hoi thi va ddnh gid cho
mét thi sinh;

¢. Céc hinh thirc thi khac bé tri mot giang vién chim thi, Trudng bd mén co trach
nhiém xem xét toan bo bai di chém va ky x4c nhén vao bai thi (tai 6 can bd chdm thi thit
hai); trudmg hop Trudng bd moén 1a ngudi chim thi tht nhét thi pho Trudng b mon hodc
Janh dao don ky x4c nhan vao 6 can bo chédm thi thit hai.

3. Lap phiéu diém, bang diém

a. C4n bd chém thi ghi diém bing s6 va chit vao “Phiéu diém theo phéch”, phiéu ¢6
chit k¥ ctia can bo chAm thi, Truéng bd mén. Phiéu diém nop vé Phong KT&DPBCL
ciing véi bai thi da chém;

b. Phong KT&PBCL rap phach, vao diém trén “Bang diém qué trinh — danh sich
du thi k&t thac hoc phan”. Sau khi vao diém danh sach nay phai c6 chit ky clia ngudi vao



diém va lanh dao Phong KT&DBCL; Phong KT&DPBCL Iwu trit 01 ban sao, giti ban
chinh vé céc khoa quan Iy sirih vién;

c. V&i cac mon thi trén mdy thi CBCT vio diém va ndp danh séch vé Phong
KT&DBCL:

- Hinh thtre thi online: danh sach diém dwoc nop sau khi két thiic thi;

- Hinh thire thi khéc: danh sach diém duoc ndp sau ngay thi tdi da 05 ngay.

4. Cong bd diém thi

a. Diém thi viét phai dugc cong bd chdm nhit 17 ngay sau khi thi;

b. Diém danh gid dd 4n hoc phdn giang vién gt vé khoa quan ly sinh vién cham
nhét cudi tudn ddu tién cta hoc ky ké tiép.

5. Lru trit bai thi

Phong KT&DPBCL c¢6 trach nhi¢ém bao quan, luu gitt cc bai thi theo Quy dinh Iuu
trit hién hanh ctia Nha truong,.

Piéu 16. Phic khio bai thi

1. Tiép nhan Pon phic khao

a. Nhan mdu don phic khao (mdu KT-04) tai Phong KT&DBCL hodc co thé
download tai website: http://phongkhaothidambaochatluong. muce.edu.vn;

b. Nop don phuc khéo tai Phong KT&DBCL khong mudn qua 07 ngay ké tir ngay
cong bd két qua thi;

c. Tién phic khao cho mdi lan theo qui dinh ctia Nha truong. Khoan tién nay s&
duoc hoan lai cho thi sinh néu diém phic khao sai léch so v6i didm cong bé ban dau.

2. T4 chirc chdm phuc khao

a. Phong KT&DBCL c6 trach nhi¢m tra ctru bai thi va ban giao hd so bai thi phuc
khao cho khoa (hodc bd mén) quan ly hoc phan dé chim phtic khio, thoi han chim nhét
14 02 ngay sau khi hét han nhan don;

b. Ban lanh dao khoa (hodc b mon) quéan 1y hoc phan giao bai thi cho gido vién
chdm phc khao (khdc véi gido vién chim thi 1an diu);

Cham nhat 06 ngay sau ngay nhan bai thi, khoa (hodc bd mén) ban giao hd so bai
thi phtic khao di chdm xong cho phong KT&DBCL.

3. Diéu chinh va cong bd diém phuc khao

a. Didu chinh diém bai thi phuc khao cin e vao két qua chdm phuc khéo:

- Néu diém chédm phtc khéo va didm da cong bé chénh léch nhau khéng qué 1,0
diém thi lay diém chim phuc khao lam diém chinh thuc;

- Néu diém chim phiic khdo va diém da cong bd chénh léch nhau 1én hon 1,0 diém
thi Truong Phong KT&DBCL va lanh dao khoa, trung tim quan Iy hoc phén t6 chire dbi
thoai tryc tiép giita cac giang vién chdm thi 1an dau va céc giang vién chdm phiic khao
(c6 ghi bién ban) dé thong nhat diém. Truong hop khong théng nhit duge thi trinh Hidu
Trudng giai quyét.



b. Phong KT&PBCL cong b két qua diém phtic khio cho thi sinh mudn nhét sau
10 ngay k& tir ngay hét han nhan Pon d& nghi phtic khao.
K&t qua diém phtc khao giri 01 ban vé khoa quan ly sinh vién, phong KT&DBCL

luru 01 béan sao.

CHUONG 1V. XU LY KY LUAT, PIEU KHOAN THI HANH

Pidu 17. Xit Iy ky luit ddi véi CBCT vi pham quy ché thi

Ap dung theo Quy ché tuyén sinh dai hoc, cao déng hé chinh quy hién hanh ctia B$
(Giao duc va Dao tao.

Pidu 18. Xit Iy ky ludt ddi v6i thi sinh vi pham quy ché thi

Thi sinh vi pham ndi quy, tuy theo mirc d6 vi pham, CBCT 1ap bién ban (theo méau)
va xu ly theo mét trong céac hinh thirc sau:

1. Khién trach va bi trir 25% diém cua bai thi, 4p dung ddi véi thi sinh vi pham mot
14n c4c truong hop sau:

a. Nhin bai cua thi sinh khéc;

b. Trao d6i bai véi thi sinh khéc.

Hinh thite nay do CBCT quyét dinh khi lap bién bdn tai phong thi.

2. Canh c4o v bi trir 50% diém ctia bai thi, ap dung d6i véi thi sinh vi pham mot
14n c4c truong hop sau:

a. D4 b khién trach mot 1an trong gid thi mdn d6 nhung van vi pham;

b. Trao ddi bai l1am hoic gidy nhap cho thi sinh khéc (xit iy cd nguoi cho va nguoi
nhdn),

¢. Chép bai cta thi sinh khac.

Nhitng bai thi dd co két luan la giéng nhau thi xir 1y nhu nhau (trlr trueong hop
ngudi bi xir Iy ¢6 biang chimg cu thé chimg to minh thét sy bi quay cop thi xem xét giam
tir mire ky ludt canh cdo xudng mitc khién tréch). Hink thite nay do CBCT quyét dinh khi
[dp bién ban tai phong thi.

3. Pinh chi thi va bi trir 100% diém cua bai thi, ap dung dbi véi thi sinh vi pham
moét 1an cac trudmg hop sau:

a. D bi canh céo mdt lan trong giv thi mén d6 nhung vén tiép tuc vi pham quy
ché;

b. Khi vao phong thi mang theo tai liéu; phuong tién k¥ thudt thu, phat, truyén tin,
ghi 4m, ghi hinh, dién thoai di dong;

c. Str dung cic bang tra ¢6 ghi chép riéng (ngoai trir truomg hop dé thi mo) ;

d. C6 hanh vi giding giat bai thi cua thi sinh khac;

e. Dua d thi ra ngoai, hodc nhin bai giai tir ngoai vao phong thi lan 1;

g. Xin ra ngoai phong thi d& xem tai liéu, trao doi v&i ngudi khac lan 1;

Hinh thite nay do CBCT quyét dinh khi ldp bién ban tai phong thi;

4. Pinh chi hoc tap 4p dung dbi voi cic truomg hop sau:
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a. Thi ho ho#ic nhd nguoi khéc thi ho lan 1;

b. Ném tai liéu vao phong thi lan 1;

c. Dua d2 thi ra ngoai, hodic nhan bai giai tir ngoai vao phong thi lan 2;

d. Xin ra ngoai phong thi dé xem tai liéu, trao d6i voi ngudi khéc 14n 2;

e. Co hanh dong gay gé, de doa CBCT hay de doa thi sinh khéc;

Hinh thite xiz Iy nay do CBCT Idp bién ban, Hii dong ky ludt Nha truong ra quyét
dinh.

5. Budc thoi hoc, dp dung ddi véi cac trudong hop sau:

a. Thi h§ hoac nho ngudi khéc thi hd lan 2;

b. Ném tai lidu vao phong thi 1an 2;

Hinh thite xir Iy nay do CBCT ldp bién ban, Hoi dong ky ludt Nha truong quyét
dinh.

6. Xt Iy cac trudng hop duge phat hién trong khi chdm thi va bai thi phai nhan
diém 0 (khéng) néu:

a. Bai thi lam khac ma dé thi ghi trong Danh sach thi sinh du thi hodc khong ghi
ma dé thi trén gidy lam bai;

b. C6 ki higu ddnh ddu vao bai thi;

c. Viét v& nhitng ndi dung khong lién quan dén bai thi;

Hinh thirc xit Iy nay do cdn bp chim thi lap bién ban, Trucng bé mon quyét
dinh.

Diéu 19. Diéu khoan thi hanh

1. Quy ché nay duoc dp dung tir ngay ky;

2. Quy ché nay thay thé Quy ché thi va kiém tra ban hanh theo Quyét dinh sb
492/QD-DHXDMT ngay 21/10/2015 cta Hiéu trudng Truomg Pai hoc Xay dung Mién
Trung. l

Quy wéc: ngay trong Quy ché nay tinh theo ngay lam viéc (khéng ké ngay nghi,
ngay 1é, ngay Tét).
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QUY TRINH

T chite thi két thiic hoc phan
kem theo Quyét dinh 56.25]/QD-DHXDMI ngayl575/2018)

o M (};{ﬁg_ong vige

Don vi thue hién

Ghi cha

klen CBCT CB glam sat

- Pang tai trén website
cia Truong DPH XDMT theo
dGng thoi han;

- B4 tri phong thi phai phu hop véi
Iugng thi sinh trong phong thi;

- Sau khi cong bd ké hoach, néu co
sy thay dbi thi bd phan ké hoach phai

- Giti bén in ké hogch thi, | Trong &LPT béio cho céc c4 nhan va don vi lién
du kién CBCT, CBGS c6 ky quan dén su thay doi do dé biét va
x4c nhan vé  phong thue hién.
KT&DPBCL :
2 Cép nhat danh sich SV | Phong QLDT Trong khoang 4 tudn dau hoc k.
vao phan mém QLDT
3 Giri “Bang diém qué trinh Rhoa cufin 1 sinh o
— danh sich dy thi két thic | (5o quan ty Trong khodng 5 tuln dau hoc ky.
hoc phéan” qua email cho
giang vién.
4 Péi véi cdc hoe phan ly thuyet
4.1 - Nhép diém qué trinh, 6 - N6i dung ban in “Bang diém qua
tiét ving, danh dau sinh vién | Giang vién trinh — danh sach du thi két thic hoc
khong di didu kién dyu thi phan” ©6 ky tén xdc nhan va ndi dung
vao file mém danh sich du file mém guri vé céc khoa quan 1y sinh
thi; vién phai c6 ndi dung hodn toan giong
- GUi bdn in c6 ky tén xdc nhau;
nhén va File mém danh sich - Thiyi han nop: mudn nhit 03 ngay
du thi vé cdc khoa quan ly trude ngdy thi (72h trude gid thi).
sinh vién. - Trudong hgp chinh stra diém qua
trinh sau khi thi két thtic hoc phan,
giang vién phai dén khoa quan ly sinh
vién va Phong KT&DBCL dc diéu
chinh truc tiép, ghi 16 1y do & cudi ban
gde va ban sao “Bang diém qu4 trinh —
danh séch du thi két thic hoc phan” ¢6
ky tén xac nhén;
42| - Kiém tra sy phi hop Thoi han mudn nhit 02 ngay trudc
gitra ban in “Béang diém qué | Cac khoa quan Iy | ngay thi (48h trude gi¢ thi).
trinh — danh sach duy thi ket sinh vién
thic hoc ph“ n” va file mém
clia giang vién giri vé;
- Nhép diém qua trinh va
sb tiét viang vao phan mém
quan ly dao tao.
- Thu ky khoa quan ly
sinh vién ky x4c nhén “Bang
diém qué trinh — danh sach
dur thi két thic hoc phan” gui
vé Phong KT&DPBCL dé
phuc vu cdng tac thi.
5 Péi véi hoc phian do 4n, thwe hanh, thuc tp,...
5.1 B6 mon lap ké hoach thi | B mén quan Iy

glri cho khoa quan ly sinh
vién

hoc phan

NG~
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kiém tra sb lugng bai thi, sb
to giéy thi, s sinh vién véng
thi, ma d& thi, kiém tra céc
théng tin trén to gidy thi
trudce khi ndp;

b. Bai thi trén may: CBCT
tap hop file bai thi vao 01 thu
muc c6 tiéu dé (Lop, mon
hoc, thoi gian thi) gii vé dia
chi mail:

phongkhaothidambaochatluong
(hnice.edi.vn

vd

| i?H(JI?!{OCC‘MOHE’&UHHC‘(-,’. edu.vi

52 Guri diém thi vé khoa quén Riéng v6i hoc phin db an thi cham
ly sinh vién ding thoi gian | Giang vién nhét la vao cudi tudn diu tién cia hoc
quy dinh trong quy ché. ky ké tiép_

53| Nhap diém vao phdn mém Trudng hop chinh stta diém qua
QLDT va sao in bang diém | Khoa quan Iy sinh | trinh sau khi d& coéng bd diém thi két
gri cho Phong KT&DBCL | vién thic hoc phén, giang vién phai ghi ro
Tuu tri. Iy do chinh sira diém ky xac nhan mit

sau bang diém.

6 Hoan thanh viéc cép nhét - Ngay sau ngay hét han nop hoc
tinh trang sinh vién ndp hoc | Phong TCKT phi cua timg hoc ky, Phong TCKT
phi vio phan mém quan ly phai cép nhét kip thoi diy du vao phin
dao tao. mém.

- Trudmg hop SV ndp mudn, Phong
TCKT phai c6 trach nhiém cdp nhat
vao phian mém trude gidr thi va yéu cdu
sinh vién mang theo bién lai xudt trinh
CBCT tru6c khi vao phong thi, phbi
hop v6i Phong KT&DBCL trong viée
ra sodt danh séch sinh vién chua ndp
hoc phi trudc khi thi.

7 Giao va nhén dé thi di | Giang vién ra dé - Mudn nhat trude thoi diém thi 02
duyét (Hinh thire d& thi theo | Phong KT&DBCL ngay (48h trude gid thi);
mau KT-01) - D¢ thi va dédp 4n phai duoc duyét

va ngudi ra dé truc tiép ndp vé Phong
KT&DBCL.

8 - Sao in “Bang diém qua Trudce gid thi
trinh — danh sach du thi két | Phong KT&DBCL
thiic hoc phan”;

- Phan c¢dng CBCT,
CBGS Iam cdng tac thi,

- Ra soat vigc sinh vién
ndp hoc phi;

- Nhén ban dé thi, déng
g6i d& thi theo danh séch thi.

9 Giao dé thi, gidy thi, gidy | Phong KT&DPBCL Trude gid thi
nhdp, cdc mau bién ban, trich | CBCT
yéu quy ché thi cho CBCT,..

10 CBGS, kiém tra thi Can b giam sit Toan b qué trinh t6 chire thi

‘Phong KT&DBCL
Phong QLDT
11 Nd&p va nhén bai thi CBCT ; - Truong hop thi online: CBCT ghi
- a. Bai thi gidly: CBCT |Phong KT&DPBCL | diém vao danh sach thi, ky tén va gui

vé Phong KT&PBCL ngay sau khi thi
xong;

- Céc trudng hop thi trén may khac:
cén bd cham thi giri file mém bai thi
qua email va bang két qua chim thi vé
Phong KT&DBCL chim nhét sau 05
ngay ké tir ngay thi.




12 Lam phach, giao bai thi | Phong KT&DBCL Thoi han: 03 ngay sau ngay thi
cho thu ky khoa. Céc khoa quéin ly
sinh vién
13 ChAm thi, tra bai thi da | Bo mon Thoi han cham bai 1a 10 ngay sau
chAm v& Phong KT&DBCL | Giang vién cham | khi Phong KT&DBCL ban giao bai
thi thi.
14 Rép phach, Ién diém, gui | Phong KT&DPBCL Thoi han toi da 1a 03 ngay sau khi
bang diém vé& cdc khoa quan nhén bai thi da chdm xong
1y sinh vién.
15 Cong bd diém cho sinh | Cac khoa quan Iy Thoi han tdi da 1a 17 ngay sau ngdy
vién sinh vién thi (01 ngay sau khi nhin két qua tir P.
KT&DBCL)
16 Nhén don phtic khao Phong KT&DPBCL Thoi han 07 ngdy ké tir ngay céc
(theo mAu KT-04) khoa quan ly sinh vién cong b diém
17 Chdm phiic khao, tra Ioi | Céc khoa quéan ly Thoi han 10 ngay ké tr ngay hét
két qua phic khao sinh vién han nhan don (thu tuc giao bai 02
Phong KT&PBCL | ngay; chdm bai 06 ngay, hoan tét thu
tuc cong bd 02 ngay)
18 Luru trit bai thi Phong KT&DBCL Theo quy dinh hién hanh cuia
Truong PHXDMT |
19 Theo ddi, tdng hop gid coi | Phong KT&DBCL - Téng hop gui vé P.QLDT dé tinh
thi gity cho giang vién vao cudi nam hoc
- Nhitng hoc phén t6 chirc thi o
phong mdy tinh thoi gian dugc tinh
thém cho CBCT la 30 phut (thdi gian
hudng din cach ding nhap, lam bai va
ndp bai, vao diém...)
Ghi chii:

- Ngay trong Quy trinh nay quy
- Cdn bé, giang vién co quyét

wée I ngay lam viée (khong ké ngay nghi, ngay 18, ngay tét);
dinh di cong tdc sau khi da cé ke hoach bo tri CBCT, CBGS cua

Phong QLDT thi phdi lién hé Phong QLDT dé diéu chinh danh sach. Phong QLDT lap danh sdch
bé sung CBCT, CBGS thi v thong bdo cho Phong KT&DBCL dé theo doi, diéu chinh theo;

- Can bé, gidng vién cé nhu cdu didu chinh lich coi thi, gidm sdt thi trude ngay thi vi Iy do chinh
déng dién theo mdu phidu (KT-03) giti Phong KT&DBCL 01 ngay trudc khi thi (24h trude gio

thi);

- Cdc truong hop thay do
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cde khoa, trung tdm quan ly giang vién gidi quyét.

i bdt thieong khdc do Trudng Phong KT&DBCL phéi hop véi lanh dao







